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Job Description: After School Assistant 
Job Summary
The After School Assistant supports the supervision and care of children in an after-school program. This role involves assisting with activities, ensuring a safe and engaging environment, and helping children with homework, play, and personal development.

Key Responsibilities
· Supervise and ensure the safety and well-being of children at all times
· Assist in planning and leading educational, recreational, and creative activities
· Support children with homework and encourage good study habits
· Maintain a positive, inclusive, and structured environment
· Help manage behaviour by promoting respect and cooperation
· Prepare and organise materials for activities
· Assist with snack distribution and ensure hygiene standards are met
· Communicate effectively with staff, parents, and caregivers
· Ensure the facility remains clean, organised, and safe
· Follow all safeguarding and health & safety policies

Required Skills and Qualifications
· Experience working with children (e.g., childcare, teaching assistant, volunteering)
· Strong communication and interpersonal skills
· Patience, reliability, and a caring attitude
· Ability to work as part of a team
· Basic understanding of child development (preferred)
· Knowledge of the Minimum Standards for Childminding and Day Care
· First Aid (desirable)
· Food hygiene certificate and safeguarding training (preferred)
· Background check/clearance as required by local regulations

Working Conditions
· Typically part-time, during after-school hours (2.15 – 5.30pm Monday to Friday, term time)
· Active role involving standing, moving, and engaging with children

Key Competencies
· Organisation and time management
· Creativity and enthusiasm
· Problem-solving skills
· Responsibility and attentiveness
Reporting To
After School Supervisor and Day Care Manager
Job Title: After School Club Assistant
Location: Inchmarlo Preparatory Department
Hours: Part-Time (Monday to Friday, 2.15 PM – 5:30 PM, term time only)
Hourly Rate: Current rate of pay £13.38 per hour
About Us:
We are a fun, energetic, and dedicated childcare provider looking for a caring and reliable After School Club Assistant to join our expanding team. We pride ourselves on offering a safe, engaging, and nurturing environment for children after the school day ends.
The Role:
As an After School Assistant, you will play a crucial role in supporting children’s well-being and development through creative play, activities, and daily routines.
Key Responsibilities:
· Supervise and engage children in age-appropriate, fun, and creative activities.
· Assist with the preparation and serving of healthy afternoon snacks.
· Supervise and provide guidance to children while they complete their homework.
· Ensure the play area is kept safe, clean, and organised.
· Foster positive relationships with both the children and their parents

Essential Requirements:
· A minimum of [e.g., 1-2 years] of proven experience working with children in a childcare or educational setting.
· A relevant qualification in childcare, playwork, or early childhood education (e.g., NVQ Level 2 or 3).
· A genuine passion for supporting children’s growth and a fun, energetic demeanour.
· Valid Safeguarding/Child Protection training (or willingness to complete this upon hiring).
· Valid Food Hygiene training (or willingness to complete this upon hiring).

What We Offer:
· Competitive pay
· Ongoing training and professional development opportunities.
· A supportive, friendly team environment.

How to Apply:
If you are passionate about making a difference in the lives of children and possess the skills to thrive in a busy, rewarding role, we would love to hear from you. Please send your CV and a brief cover letter to info@inchmarlo.belfast.ni.sch.uk by 12th June 2026.
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